Email setup for Outlook App (for Staff)

1. OnyouriPhone, go to the app store.
2. Search for and download Microsoft Outlook.
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3. Once it downloads, find and open the app.
4. Click Get Started.
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A better way to manage your email.
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5. Enter your work email address and click Add Account.
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6. Select Exchange
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7. Enter your Email, password, and description. Then sign in.
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8.

Confirm your password and continue sign in.

ol Spwing LTE Wl AN + Mol
s e

% T yl

WENATCHEE YALLEY

COLLEGE
jhetterie@wve.edy @

Enter password

[ 0080008 ]

Fargat my passwond

Sign in with ancther account

Dane
giwlelr|t]lylulilol]p




9. Select Maybe Later
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10. On the Enable Notifications popup, click Turn On.

Enable Notifications
Cutlook uses notifications as a
way 1o make sure your inbox is

always up-to-date. Disabling

them might delay email
delivery.
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